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1.2 [Monowenne prpenenact OCHOBHBIE
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2. Tunsi # BHJIbI TOKYMEHTOB.

— saduxcHpOBaHHAA HA MaTepHalbHOM pocuTene HHboOpMaug ¢
PeKBH3HTAMH, TIO3BOTIAKLIAMH €€ WAeHTHHHIIHPOBATE.

Persct
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2.1 . CrpaternvecKHe
CTpaTermdeck it H TaKTHYECKU [IaH pasBUTHA JOV:

= G"' -
GpazoparelibHas nporpaMmMa JI0V:
- [iporpamMMa pa3BHTHA JIOY;
- DrokeTHad cMeTa.
2.2.0praunsa
HHOH
pPernaMeHTHpY! HBIE JOKYMEHTHLI — KOMILIIEKC B3aUM
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(3ALIHH, NeSTENLHOCTH H pIAHMOOTHOLIEHHH COTPY/IHH ; H o
S . —  JIOKYMENT, JaKperisOiHH NOJDKHOCTHOH

B KOTOPOM

Imamuoe  pacnucanie

quenenumil cocras JIOY ¢ ykajaHHe

BIBAIOTCA. MepeteHb JOMKHOCTEH, CoeleHns O KO el
nanbaskax H MecauHoM (ote 3apadoTHON ILIATEL.

0 pacnopadxa — Opra MAALHOHHBIA JOKYMEHT,

M droma japaboTHON M1aTh,
nmHUecTEe WTaTHEIX enHHILL

yKa3
NOMKHOCTHBIX OKAAIAX,
- [lpasuna SHYMPENHESD ekl
B KOTOPOM OTPAXAOTCH CAE/IYIONIHE BONPOCHL

- MOPAAOK [PHEMA H YBOIBHEHHH paboTHHKOR,
- ipaa, 06A3aHHOCTH H OTBETCTBEHHOCTD CTOPOH TPYAOBOTO AOTOBOPA;
- pesHM paboThl M BPeMA OT/ABIXA;
- Mepsi OOUIPEHNA H B3LICKaHHA

- NPCIOCTABICHHE OTITYCKOB;
- JIpYTHE BOMPOCK! PErYIHPOBAHHS TPY10BBIX OTHOLICHHH B HOY.

- Konmexmuensiii 0ocoe0p — NPABOBOH aKT, PEryJMPYIOUMii CoLHaILHO-TPYI0BEIC

OTHOLICHHS B OpraHH3allid, 3aKI0YaeMblii paboTHHKaMH H pabotojaresnieM B

JIHIIE X NPEACTABUTENA.

2.3. Pacnopsautelibuble AOKYMEHTHI — JOKYMEHTBI, KOTOpBIE (QHKCHPYIOT
peleHHS AMMHHHCTPATHBHEIX H OPTaHN3allHOHHBIX BOIPOCOE, 4 TAKKe BONPOCOB
VIIPaBJICHHSA, B3aWMOAEHCTBHS, o0ecneUyeHHs W PEryJHPOBAHHA [AEATENEHOCTH

HOVY. PacnopaautensHbiM gokymedToM B JIOY apnaercs npukas.

- [lpuras HOPMATHBHEIA JOKYMEHT, H3JaBaCMBIH 34aBEIYIOIIHM B ULEIsX

HpHBEACHHA B HCMOIHEHHE NPHHATEIX PEeLICHHI.

- Hucmpykyus — HOPMATHBHBIA JOKYMEHT, C
onpefieNeHHOro HeDOMbIIOTO Ipollecca, IeHCTBHA.

2.4, Onepaunonnbie JOKYMEHTBI — JIOKYMEHTEI,
YIOPAA0YHBAHHA ONEPaUHOHHON AeaTensHocTH JJOV:

NOIAroEsLIM  OIIHCAHHEM

KOTOPBIE COYKaT s

- cayaeOHas 3anmmucKa;
- MMOPYYEHHE;

- NPOTOKOJ,

- OTYET;

= NACBMO,

= ApYyrue.

3.lopanok paspaborku, noaroTonkH 1 COIIACOBANMS TOKYMEHTOR,
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3.5 JloxymeHt
OCYIIECTRIACT

non HHOCTH

4,Q0pragu3auns A0KYMeHTo0bopoTa.

NOKYMEHTOR C

HOHHMAETCH JIBHKEHHE CIyAeOHEIX
HHH, OTTIPABKH

4 1 [loa HOKYMEHTOODOPOTOM
COMARMA 10 3aBepIIeHHA HCMOTHE

MOMEHTa HX nony4enns HIH

pil TIepEAatH Ha apXHBHOE XPAHCHHC.
4.2 JlokymeHTO0000PT BKIOYACT B cebs 0GpabOTKY BXOAIIMX JIOKYMCHTOR, HX
perucTpaliio, fepefavy MOKYMEHTOB BHYTPH JIOY, a Take oOpaboTKy,

PErRCTPAITHIO, OTIPABKY HCXO/ALIHN JTOKYMEHTOB.
4.3.0bpaboTka BXOIALMX AOKYMEHTOB 3aKIHOHACTCH B MX NpHEeMe, COPTHPOBKE,

permcTpallii M mepejaic ajpecatry, QCYILIECTRAACTCA  3ABC/IYHOLIHM oY =B

Tegenue paboyero JHA.
4.4 PerucTpanui MOMIEKAT JOKYMEHTH, Tpebylouue yuera, HCMOMHSHWUA H

HCTIO/B30BAHHS B CIIPABOHHBIX LIEJISX.
4.5 JlokyMeHTEI perMCTPHPYIOTCA OJMH pa3: BXOJALWe — B JICHb MOCTYIUICHHA
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AOKYMEHTE XpapsTes 10 MOMEHTA AHHYIHPOBAHHA,
CcOrfacHo  CpOKYy — XpaHeHHA.
fTee aHHYJTHPYIOTCH,

5.2, CrpaTerniecKie,
CTAHMApTHINPYIOUIHE
;-IHI|}.-I-|II[JL‘:HHIIHT-I XpaHaTeH B apxuBe 1
5.3.OnepauMonbIe TOKYMCHTL Xpanstes ne Mexee | roja. Ja
e aKTVAIBHBIE NOKYMEHTHI YHHHTOAAKOTCH.

) PN HWeeH arKgamM ©
s 4B GyMOKHOM BUAE JOKYMEHTH J0mKHE GbITh pasioeHsl 1o Ak

i . I HTOB B
CODTBRETCTEYIOMIHMM  HAIBAHMAMH, € obDfaTeNbBHEM  PEeCTPOM AOKYMEH

manke.
0. H‘ﬂ!lTpﬂ.‘lb WENOJTHEH MUY JOKYMEHTOB.

6.1 KoHTPOIL  HCHOJHEHH PACHOpsIHTENbHEIX IOKYMEHTOR  H nopy4e i

sapenyiowere JIOV yeranagineaeTest © UENbio pbecrieyeHiA CBOSBPEMEHHOTD H
KA9ECTBEHHONO WCIIONHEHHS TOpYUCHMil M 3ajanuil, 3JapHUKCHPOBAHHBEX B

AORYMEHTax.

-

6.2 KOHTpONE MCHOJAHEHHS JIOKYMEHTOB OCYIIECTBIAACTCH OJIHOBpEMEHHO L
HCIONHEHHEM JOKYMeHTa H  HOCHT npeaynpeiHTeTbHbIH CHCTEMATHYECKHH
XapakTep.

6.3 . KoHTpoIh HCHOTHEHHA 10KYMEHTOB BKIIIOMaeT B cebs:

- IOCTAHOBKY AOKYMEHTA Ha KOHTPOb,

- chop u oboOuieHHe MHOOPMAIMH © COCTOAHHH W PE3yibTATAX HCTIONHEHHA
NOpY4eHHH;

- IOBEJISHHE 3T0H HHPOPMALIAH 10 PYKOBOAHTENIA;

- IPHHATHE HEODXOMIHMBIX MEP MO CBOEBPEMEHHOMY KAYeCTBEHHOMY HCTIOIHEHWEO
JIOKYMEHTOB, B ciiydae HeoDXOIMMOCTH — BHECEHHME TIPEIOMKEHHH O NPHHATHR
MEp AHCIHILIHHAPHOTO BO3AEHCTBHA K HADYIIHTEINAM.

6.4.06a3aTeNEHOMY KOHTPOMIO MOUISKHT UCTIONHEHHE CIYKEOHEIX NOKYMEHTOBR,
B KOTOPBIX Ofpe/efieHbl CPOKH HCINOTHEHHA, NMHOO HMEIOTCH TOPYHYEHHS HIH
YKa3aHHA © MOATOTOBKE H [PENOCTABIEHHM TOKNAN0B, OTBETOB, NPENIOKEHHH,
FAKMOYEHHMH M BBITOJIHEHHH JIPYIHX KOHKPETHBIX MEPOIPHATHIL
6.5.IlepcoHanbiyrd OTBETCTBEHHOCTH 3@ OPraHM3AlMIo KOHTPOJIA W COCTOAHHE
HCTONHUTENBCKOH JHCHHIIHHE B JIOY HeceT 3apeylonmil, KOTOphI BeAeT yaeT
BCEX MOKYMEHTOB, HMEET BCIO HEODXOAMMYID HHGMOPMALIHI O XOIE HCNONHEeHWs
KOHTPONHPYEMBIX JIOKYMEHTOB, [E€PHOJHYECKH HAIOMUHAST HCIOIHWUTENSM o
NPUOMHACHHN W MCTEYSHIH CPOKOB HCTOMHEHMS JOKYMEHTOB M NMPHHUMAST BCe
HeobxomiMele Meprl no obecnedennio CBOEBPEMEHHOIO MCTIONHEHUA AOKYMEHTOR
HITH NIPOANEHIA CPOKA B YCTAHOBNEHHOM TOpSIKE.

7. Cusitne gokymenra ¢ KOHTPO.I8.
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